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Do’s

cover letter)

Dress aPProPriate]9 and be well
groomed

Pe 10-15 minutes ear]9

Turn cell Phonc orr

]ntroducc 9oursc]1c

Stand up straight

PBe confident, sPeak c]ear]y
Shake hands Firmlg and make eye
contact

Show enthusiasm

Maintain eye contact with your
interviewer

React to what the interviewer tells
you- nod and smile!

| isten CareFu”3 to the questions
asked and answer the qucstion
Giive spechcic examp]es in your
answers

Pe Positivcl

Let your Pcrsonality show (scnsc
of humor, outgoing, etc.)

T ake extra copies oFyour resume
and cover letter

Ask questions (}Dring 5 with 9ou>
Follow up within 1 week

Don’ts
X Do not sit until you are asked to

X Do not chew gum

X Dot wear lots of
makcuP/chelrg/PerFumc

X Dont be late
X Do not swear

X Donttake a Familg member or friend
with you
X Dor'tcriticize former emplogees

X Don’tjokc around orget off toPiC,
don’t be too si”g or use inaPProPriate
language

X Don’t ramble- alwags be concise

X Don’t acttoo shg or too aggrcssivc

X Dor't be afraid to ask questions
X Dor't be late- call the emplogcr and

explain the situation i]cgou will be late







